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Template 6: Acknowledge Application Template 

 

 
 
 
 
 
 
Date: 
Name: 
Address: 
 
 
Dear ………………….., 
 

Application for Position of ________________ (insert position) 
 

Thank you for your recent application for the position of ________________ (insert position) with 
______________________ (insert name of Enterprise). 
 
We are currently reviewing applications and shortlisting applicants. You will receive further 
communication in regards to this process. 
 
Yours sincerely, 
 
 
Name 
Position 
 
 
 
 
 
 
 

 


